BOCONG THUONG CONG HOA XA HOI CHUNGHIA VIETNAM

TRUONGDATHQC CONG NGHIEP HANQI Poc 1ap - Tw do - Hanh phiic
Sé: 04 /HD-DHCN Ha Noi, ngay 25 thdng 07 ndm 2021
HUONG DAN

V/v tb chire danh gia két qua hoe tap
ctiia sinh vién theo phwong thire truc tuyen

Cén cir tién d6 dao tao ndm hoc dd dwoc nha truong ban hanh;

Cén ctt vao dién bién phitc tap dich Covid-19 bimg phdt trong thoi gian gcin
day;

Can cik Quyét dinh 56 1274/QD-PHCN ngay 19 thdng 12 ndm 2018 cia Hiéu

trudng Truomg Dai hoc Cong nghiép Ha N§i ban hanh Quy dinh t6 chike két qua
hoc tdp cia sinh vién truong Dai hoc Cong nghiép Ha N§i;

Trung tAm Khao thi ban hanh hudng din thuc hién cong téc to chire ddnh gia
két qua hoc tap cua sinh vién theo phuong thire true tuyén nhu sau.

I. Pham vi 4p dung

Ban huéng dan nay ding dé théng nhit hoat dong td chirc danh gid két qua
hoc tap ciia sinh vién trudng Pai hoc Céng nghiép Ha Néi theo phuong thirc
tryc tuyén.

IL. N§i dung hwéng din
1. Hoat ddng lap ké hoach thi va chuin bj thi

a. Hoat dpng lgp ké hoach thi

- Ké hoach thi x4c dinh thoi glan t8 chirc thi két thic hoc phan cho cac 10'p, khoa
dao tao. K& hoach thi dugc sap xép cho timg hoc phin dam béo s6 ca t6 chirc thi
cho 1 hoc phén la it nhét. K& hoach thi dugc thong bao trudc thoi diém thi it
nhit 7 ngay.

- Pbi v&i cac mon ngoai ngit, k& hoach thi va lich thi duge thong bao téi céc don
vi va sinh vién trén céc kénh théng tin ndi by ctia Nha truong dong thoi trén 2 hé
théng dai hoc dién ti va hé théng EOP.

b. Hoat dpng chuin bj thi

_ TTKT chju tréch nhidm chudn bi ddy du c4c tai lidu (ban mém) lién quan dén
ca thi va diing tai 1&n hé théng Pai hoc dién tir va hé thong EOP.

- TTKT phén quyén tai khodn cho can bd coi thi (CBCT), Giang vién (GVY)
huéng din moén c6 hinh thirc thi dang BTL/DA/TL dé thuc hién cac nhiém vy
coi chdm thi tryc tuyén. S
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- GV huéng din BTL/DA/TL, CBCT mén thyc hanh hogc vén dap (co phan
thuc hanh phién 1) tién hanh tao thy myc ndp bai tai phong thi trén he théng dai
hoc dién tr.

- TTKT tao thu muc ndp béi cho ting mén thi ty luan tai phong thi trén hé théng
dai hoc dién tu.

_ TTKT tao nhém zalo ca thi d& tao kénh lién lac gitta CBCT va TTKT, gén ma
QR zalo ca thi tai timg phong thi trye tuyén trén hai hé théng.

2. Hoat dong ra d thi

a. Yéu chu doi voi dé thi:

- Ban dién tir ciia @& thi do Trudng bd mén gl qua email vé dia chi hom thu
(trungtamkhaothidhenhn@gmail.com) cia phong dé thi TT Khao thi.

- Trong trudng hop khéng thé dén truong ndp ban cimg dé thi, dép 4n, sau khi ca
thi két thue, Truéng bd modn gu’l ban mém dap 4n clia ma dé thi dugc st dung vé
dia chi hom thur ctia phong aé thi.

- V&i céc dé thi truc tuyén nén d¢é & dinh dang A4

- Trudng hop st dung @3 thi m& (cho phép st dyng tai lidu trong qué trinh lam
bai), phai lam rd loai tai liu dugc su dung 13 tai liéu ban in/ban dién tl /ca hai
loai va tén loai tai liéu dugce str dung (néu han ché tai liéu dugc str dung).

b. Yéu ciu doi véi vige Ip, in sao dé thi:

- P& thi dwgc chon ngau nhién trong s6 cac d& thi duoc gidi thiéu tir cac don vi
quan ly hoc phan, TTKT gén mi dé thi.

_ Pa thi ban dién t& dugc chuyén sang dinh dang PDF va duoc dit mét khu,
Link truy cap d2 thi dugc gén vao timg phong thi theo ding ca thi, mon thi, cai
dit gid mé, dong link dé thi.

- D& thi ban dién t&r ¢6 mau nén nglu nhién theo timg ca thi, gan logo cua
Trudng dé thuan l¢i cho cong tac gidm st truc tuyén qua trinh tham gia thi cta
sinh vién.

- Link 14y mét khiu duwgc gan vao ting phong thi, dat giGi han chi CBCT ¢6 thé
truy cdp vao link, khi ca thi bit ddu, TTKT sé& cung chp mét khéu truy cép dé thi,
CBCT click vao dudng link dé 1y mat khiu md d2 thi va doc mat khau cho sinh
vién.

* Mpt sé trwong hop diic biét

- B6i voi mén thi Ngoal ngut trén hé théng EOP st dyng 03 ma dé thi cho mdt
ca thi, d& thi n6i va phiéu chdm dugc giri trén nhém zalo ca thi tai thoi diém bit

dau ca thi.
R
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- Péi véi mén thi hinh thitc 1am bai truc tiép trén hé théng: Chon ngAu nhién dé
thi trong sb c4c d? thi dugc gidi thigu, ghn ma dé thi, tao d& thi gdc va dit mat
khéu truy cap trén hé théng thi tryc tuyén

3. T6 chirc thi
a. Déi véi CBCT

* Triroc ca thi

- C6 mit 30 phut trude ca thi download hd so ca thi tir hé théng. Pang nhép vao
nhém Zalo ca thi dé diém danh va thng bao vén d8 phat sinh (néu co).

- CBCT download phén‘mem “foxit” dé thyc hién cdc thao tac chén chir, bdi
mau, download tai liéu ho so ca thi.

- Tao link zoom phong thi va thuc hién cai dit cac tinh néng nhim dam bao didu
kién tt nhét trong qua trinh giam sat thi.

- Tao phong breakout dé& diém danh va kiém soét sinh vién ra, vao phong thi

- Nhic nhé SV céc quy dinh lién quan dén qua trinh tham gia thi, cach xit Iy cac
vudng méc trong qud trinh thi.
- Thao tac ghi 4m, ghi hinh ca thi.
* Trong ca thi

- Hudng din sinh vién m& link @& thi, cung cap cho sinh vién mét khau dé thi.
- Thyc hién gidm sét thi: D& ché d6 man hinh “Gallery”, cai dat hien thi toi da
man hinh (7x7), Yéu cdu sv chinh géc quay camera dam bao nhin dugc rd mat
va thao tac lam bai clia sinh vién,...
- Néu phét hién sinh vién vi pham quy ché, CBCT chon ché d6 “Pin” sinh vién
dé ghi hinh 1am minh ching.
- Déi v6i hinh thire thi vn dap sau khi sinh vién di tré 161 vin d4p xong, CB
chdm thi cong bd diém ngay cho sinh vién va tién hanh Remove sinh vién ra
khoi phong zoom. D&i véi nhiing truong hop sinh vién bi out ra khoi phong
zoom trong qua trinh thi thi CB chim thi c6 thé tién hanh vén dép bd sung néu
sinh vién tiép tuc ding nhap quay trd lai dugc phong zoom (khi phong zoom
chua dugc dong)
- Khi hét gior 1am bai, CBCT déng link ndp bai, kiém tra s6 luong bai thi di ndp
trén hé théng.
- Kiém tra ddy da va théng bdo t6i sinh vién vé tinh trang bai di ndp, CBCT
tuyén bb két thic ca thi va cho phép sinh vién roi khoi phong zoom.
- Dimg ghi 4m, ghi hinh ca coi thi.

y 2
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* Sau ca thi

- Hoan thién hd so ca coi thi theo phuong thire truc tuyén, nop hd so ca thi cho
CB t chitc thi ciia TTKT. Hb so gui phai dam béo céc yéu cau nhu dinh dang
kidu file, cach dit tén file, dia chi email nhén hd so,...
- Néu c6 bién ban xut Iy sinh vién, CBCT giti kém file ghi hinh ca thi, ghi r8 thoi
diém sinh vién vi pham thé hién trong ghi hinh ca thi.

- Sau khi gri hd so ca thi, CBCT thdng béo cho CB t6 chirc thi trén nhém Zalo
ca thi, theo d6i thong tin yéu chu chinh stra hofic x4c nhin hoan thanh ca thi tur
CB tb chuc thi trén nhém Zalo ca thi.

b. Ddi véi Can bé 16 chirc thi va gidm sdt thi
* Trwdc ca thi

- Piém danh CBCT tai cac phong thi, thong tin véi CBCT théng qua nhom Zalo
ca thi.

- Kiém tra dudng link phong thi tryc tuyén va céc yéu cau dam bao do san sang
cua phong thi.
- Tu vén, huéng din, giai dap céc vudng méc tir phia CBCT.

* Trong ca thi

- Thuc hién gidm sat phong thi truc tuyén: Ché d6 Mic, géc quay Camera cla
CBCT va SV trong sudt qua trinh thi.

- Tu vén, huéng dan, gidi dap cdc vudng méc tir phia CBCT.
- Ghi hinh lai phong thi khi thdy ¢6 vi pham ctia CBCT/SV 1am minh chimg.
- Lap bién béan ghi nhé di véi cac 161 vi pham ciia CBCT.
* Sau ca thi
- Theo ddi nhém Zalo ca thi, kiém tra hd so ca thi sau khi CBCT thong béo d
giri ho so ca thi,
- Kiém ‘Era minh ching vi pham CE?CT‘ gui trong hd so ca thi, thao ludn véi
CBCT vé hinh the xtt Iy vi pham (néu can).
- X4c nhan phong thi d& hoan thanh trén nhém zalo.
- Upload hé so ca thi 1&n Server luu tri.
- Dién thong tin sinh vién tham gia thi va khéng tham gia thi trén link google
sheets

~ T4 chirc thi trén hé théng dai hoc dién tr va upload bai thi ty luén theo phong
thi thong qua App bai thi nfi bd.
Za
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c. Ddi véi sinh vién

* Trwoc ca thi
- Sinh vién (SV) thuong xuyén theo ddi cép nhat lich thi trén Cbng théng tin SV
(https://sv.dhenhn.vn).

- Théng bao véi gido vién chd nhiém trude ca thi dé dugc ghi nhan va hudng
din xin thi bd sung sau ddi véi cac 1y do bét kha khéang khong thé tham gia thi.

- Nop két qua dé tai/béo céo trén hé thong (d6i vai cac hinh thirc danh gia yéu
ciu ndp bao cdo/két qua nhu BTL/Tiéu ludn/Dé 4n...) theo dinh dang va thoi
gian quy dinh cla giang vién hudng dén.

- Chuan bi du thiét bi dé tham gia thi truc tuyén va dang nhap véao phong thi truc
tuyén zoom mudn nhét 10 phit truéc khi ca thi bt dhu dé kiém tra thiét bi,
dudng truyén, headphone. ..

- Luyen tdp thao tac quét (scan) bai thi, luu file PDF va gti file PDF bai thi lén
hé thong dai hoc dién tir bing dién thogi va may tinh d6i v&i cac mén thi [am bai
trén glay.

- Tuén thi cac huéng dén ciia CBCT trong sudt qué trinh thi.

* Trong ca thi

- SV tham gia vao phong thi zoom théng qua cbng https://sv.dhenhn.vn

- Xuét trinh thé SV/CMND/CCCD/hé chidu khi CBCT yéu cau.

- Trong sudt qu4 trinh thi: SV phai bat camera, micro.

- Pi véi hinh thire thi ty ludn, thuc hanh trén may, thi truc tiép trén trang Dai

hoc dién t, yéu ciu SV dit may quay gbc rong, ¢& CBCT nhin thiy mit SV,
thao tac 1[am bai, gidy 1am bai hodic man hinh lam bai cia SV.

- Chi dugc roi khoi phong zoom sau khi CBCT d4 kiém tra du file upload bai
thi, théng bao nhiing thi sinh ndp bai thanh cong va tuyén b két thic ca thi.

- Péi véi cac hoc phén Ngoai ngit dugce t& chirc thi trén trén hé théng EOP, SV
c6 thé chon “Hoan thanh” d& nép bai hodc hét gitr hé thong tw dong ndp bai.

- Néu gap su ¢ trong qua trinh thi cén bao ngay cho CBCT, trong tru‘cmg hop

khong thé bao dugc cho CBCT, sinh vién lién lac véi TTKT qua s& hotline
0904562125 dé dugc hudng dan, trg giup.

* Sau ca thi
_ SV lyu bai thi ty luan (ban ctng) dé ddi chiéu khi ¢6 yéu cau tir Nha trudng.

- Céc SV thi khong thanh cong cé thé hoan thién form PHIEU CUNG CAP
THONG TIN VE LOI GAP PHAI TRONG QUA TRINH DY THI TRUC
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TUYEN trén trang thi online cia SV mudn nhit 1 gid sau khi ca thi két thic
(thoi gian bdo 151 duwoc tinh theo thoi gian dwoc ghi nhdn trén hé thong)

4, Hoat dong xir Iy phéch bai thi

a. Quy trinh tién hanh thao tic xi Iy phdch déi véi mon thi ty ludn sinh vién
lam bai trén gidy

- Cén b t chirc thi upload file bai thi vao h¢ thdng dai hoc dign tir qua App bai
thi ndi b6 theo phong thi va s6 bao danh (SBD).

- Dbi voi bai thi trén may tinh (mén thude khoa Ly ludn Chinh ti), bai thi dugc
c4n bd Trung tdm Pam bao Chét luong déy sang vung dit liéu lam phach.

- Dén tai theo timg doan s6 bao danh ngiu nhién theo ngdy thi/ca thi/mén thi.

- Hoan thanh d4nh phach ty dng bai thi duoc gan 1 mé phéach va duge chuyén
qua phong chdm thi.

- Khong t6n tai thao tac ddn bai vao tii va danh phéach vao bai thi; khong thue

hién in ban huéng din don tii va dénh phéch; khong c6 thao tac dién théng tin
vao thi bai thi

b. Quy trink tién hanh xit Iy phich doi v6i nhitng mon thi trén hé thong EOP

- Can bo xit Iy phéch tién hanh dén toi theo timg doan sé bao danh ngiu nhién
theo ngay thi/ca thi/mén thi trén hé thdng dai hoc dién tt.

- Dy thong tin tiii bai thi (sb phach, sb bao danh) 1én hé thong EOP.

_ Xuét ban mém bai thi (khong cb thong tin ca nhén cua sinh vién) theo tui bai
thi tir hé thong EOP Va gui sang phong chém thi tap trung d CB chim thi chdm
va nhap diém theo s6 phach va s6 tui twong tng vao hé théng dai hoc dién tur.

5. Hoat dong chim thi

Cong tac cham thi cdc mén tu luan duogc thyc hién theo quy trinh sau:

- Can bd chdm thi vong 1 vao link zoom (do CB quan ly phong cham thi khoi
tao trén trang PHDT);

_ C4n bd phong chim thi dang nhap hé thong DHDT phan cong tGi bai thi cho
CB chém thi vong 1, glri d8, dap an, phiéu chim dang file mém qua zoom (phan
chat) cho CB chém thi vong 1;

_ CB chém thi vong 1 tiép nhan tii bai trén hé théng DHPT (c6 hien thi thong
bao trong tai khoan cua GV) CB chim thi vong 1 xem bai lam cla sinh vién,
sau d6 chdm vao phiéu chém chi tiét theo cdu va nhap diém cho SV trén hé

thong dai hoc dién tu;
P
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- CB chim thi Vong 1 hoan thanh viéc chim thi va gm hd so chdm thi (bao gém
2 phiéu chim: phiéu chim chi tiét theo céu, ph1eu chdm in tir hé théng, bién ban
ghi nhan bét thuong (néu ¢6) vao email (phongchamthitaptrung@gmail. com)
ctia phong chim thi.
- CB phong chAm thi kiém tra hd so chim thi qua email va xdc nhan hoan thanh
cho CB chim thi vong 1 trén hé théng PHDT,;
- CB phong chédm thi phén céng cho CB chém thi vong 2 va quy trinh chim thi
tiép tuc nhu d6i v6i CB chim thi vong 1.
- Trong qué trinh chdm bai thi, CB chim thi x&r 1y c4c trudng hop bét thuong
nhu sau:

+ Céc trudng hop bét thuong khéc nhu: bai thi thiéu trang, thiéu chit, bai
thi chup md, bai thi 15i file gido vién khéng mé dugc, bai thi do up nham mén

khac, ghi théng tin ca nhén 1én bai thi. V&i nhiing bai bét thuong nay thi TTKT
x4c dinh sinh vién thudc dién thi khong thanh céng va sinh vién s& dugc thi bd

sung.
- Déi v6i cac thi bai phuc khao, thyc hién theo quy trinh tao tii phuc tra, xac

nhén rut bai phiic tra, giao nhén t0i bai, tuy nhién CB quén ly phong chim
khéng can cé thao tac rit bai thi tryc tiép tir hop luu trit,

- Pbi véi cadc mon thi thude khoa Ly luén Chinh tri (d& thi gbm phén thi tréc
nghiém va ty luan) CB chém thi ra soat két qua chdm tu ddng céc ciu hoi tric
nghiém, chim phan tra 101 céc cau hoi ty ludn cia sinh vién, sau d6 CB chim thi
nhép diém vao phiéu chim v hé théng DHDT.

- Dbi v6i cac mén thi ngoai ngft thi trén hé théng EOP, CB chdm thi ra soét két
qua chém ty doéng dé& xac dinh diém ding bai thi sinh vién lam, sau d6 nhdp
diém vao phidu chdm va hé théng DPHDT.

6. Xir 1y vi pham (trong qui trinh tham gia thi, chim thi)

Sinh vién vi pham quy ché thi bj 13p bién bén xt Iy ki ludt theo céc hinh thic
sau:

a. Khién trich dbi v&i nhitng truong hop
~ Sinh vién khéng thye hién yéu cdu chinh géc quay hodc bat camera hodc
_micro cia CBCT 2 lan, _ _
- Sinh vién n6i chuyén, trao dbi bai hoic gdy dn ao CBCT nhic 2 14n
b. Canh cio ddi véi nhirng truwdng hop

- Sinh vién khong thyc hién yéu cau yéu céu chinh géc quay hodc bat camera

hodc micro cia CBCT 3 lan. 2
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- Sinh vién néi chuyén, trao di bai hodc giy én a0 CBCT nhic 3 lan.
c. Pinh chi thi d6i v6i nhitng truwong hop

- Khéng thuc hién yéu cdu chinh géc quay hodc bat camera hodc micro cia
CBCT 4 lan.

- Sinh vién néi chuyén, trao déi bai hodic gy dn 4o CBCT nhéc 4 lan.

- Sinh vién chuyén Tab hodc chup 4nh man hinh khi dang dién ra ca thi.

- CBCT hodc gidm s4t phét hién thdy tin nhén Zalo/ Facebook trén man hinh,
d. Sinh vién nhin diém 0 trong cic trudmg hop sau diy cham thi)

- Nhitng bai thi dugc xac dinh cé danh déu bai.

- Bai thi c6 chit viét cia hai ngudi tré lén.

7. Hoat dong tong hop va luu trit

- Bai thi, c4c loai bién ban va hd so lién quan dén qua trinh t& chtrc thi két thic
hoc phén thudc loai ban mém dang PDF duge tai theo phong thi/ca thi/ngdy thi,
luu trit trén Server cuia Trung tdm Khao thi.

_ Bai thi thugc khoa Ly luan Chinh tri trén mdy tinh dugc luu trén hé théng thi
tryuc tuyén DHDT.

- Dbi v6i phuong thire thi tryc tuyén khong c6 bai thi ban cing.
*Ghi chii: Noi dung chi tiét duoc thé hién 4 phu luc kém theo
- Phu luc 1. Hudng dén sinh vién du thi
- Phy lyc 2. Hudng din CBGV tham gia tb chire thi trén dai hoc dién tir
- Phu lyc 3. Hudng din CBGV tham gia t& chirc thi trén EOP
- Phu lyc 4. C4c mAu bién ban ding cho qué trinh t6 chire truc tuyén
IT11. Hiéu lwc thi hanh

Huéng din t6 chirc dénh gia két qua hoc tip clia sinh vién theo phuong
thire tryc tuyén c6 hiéu lyc thi hanh ké tir ngay ky./. j#&

- GIAM POC TT KHAO THI
—

Tran Thi Duyén
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